Healthcare Counselling and Psychotherapy Journal (HCPJ): guidelines for authors
HCPJ is the quarterly journal of BACP Healthcare a specialist division of the British Association for Counsellors and Psychotherapists. HCPJ is unique in its field in seeking to promote understanding between professions and services that relate to counselling and therapy within the healthcare sector. HCPJ aims to offer insights into topical issues that span disciplines, to encourage debate and promote productive dialogue, and to keep those working in the field up to date with changes in the NHS that impact on the profession. HCPJ is published in January, April, July and October; the copy deadline is 12 weeks ahead of publication unless otherwise advised by the Editor. 
HCPJ is interested in publishing original, insightful, clear, authoritative, well written articles, and welcomes new perspectives on current thinking, debate on practical or professional issues, and sharing of experience and best practice. Feature articles should generally be written in the third person unless they have been commissioned as opinion pieces. Please write your article in clear non-technical language, avoiding jargon and sexist or racist language. Any abbreviations should be defined at first mention. Articles need to capture the interest of a range of counselling practitioners and healthcare professionals, including GPs and practice nurses. 
Submitting articles
Full-length articles should not exceed 3,000 words with references, or 2,800 without references. Articles must be submitted in their final form; we regret we cannot read and comment on early drafts. Please consider the structure of your article before you start writing, and use subheadings as appropriate to break up the text. Please provide full references in the Vancouver style (see below for further information). Figures and tables should be appended on separate pages at the end of articles or sent separately. Formatting should be avoided and, in particular, authors should not include formatted text boxes, tables, figures, and graphics or Excel work sheets within their Word document. Articles should be typed single-spaced and a word count given at the end.
If applicable, the author should submit a statement in parallel that the manuscript has not been submitted elsewhere, or accepted by any other publication, along with a declaration that the article is their own work. Where a case study is provided, please ensure that a consent form is included (as outlined below).
Please include brief biographical information for publication at the end of your article and before any references. This should include qualifications, current work, research interests and any personal details that may interest our readers. Please also send a photograph of yourself as a jpg or tif file of reasonable resolution (i.e. 300 dpi or 500 kB to 1 MB file size) – we include these as standard. Please include your address, daytime telephone number and email address, if available.
Whenever possible, we prefer to receive submissions by email to hcpj.editorial@bacp.co.uk 
Case studies 
Relevant case studies make interesting and valuable reading; however the following process has to be followed to help protect clients and authors wishing to submit articles including case histories.
· The author should submit a statement saying that the client's informed consent has been given and ensure that the client is not recognisable from the text. 
· The author is responsible for obtaining permission to use material from a third party and must give evidence that this has been obtained. 

Illustrations, images, photographs
Illustrations originated by the author should ideally be submitted as PDFs, graphics files (jpg or eps) or PowerPoint files; hard copy, black and white or colour photographs are acceptable in advance. Please ensure that images are of sufficiently high resolution i.e. 300 dpi (dots per inch) for clear print reproduction. Illustrations may need to be redrawn in house.
Reproduction of figures or tables that have previously been published elsewhere requires written permission from the publisher, and usually the payment of a fee. If you wish to include a previously published figure, please send a copy of the figure in the context in which it first appeared (e.g. the journal article) along with the publisher’s contact details, at the time of submission of your manuscript.
Research articles

Articles that report on research studies that have been conducted by the author should be organised in the conventional format of: Introduction, Methods, Results, Discussion and Conclusions, although these conventional headings are not required. The introduction should include a brief survey of work previously published in the field, along with the aim of the study to be reported. The ‘methods’ should detail quantitative and qualitative research methods, details of the study population (numbers, gender, etcetera) and any statistical tools used. The ‘Results’ section should present the results of the study in a logically structured way, and any discussion points should be reserved for the ‘Discussion’ section to follow.
Regular columns
Regular columns in HCPJ include: Primary cares: a GP perspective on mental healthcare; On the receiving end: the user view; Research matters; and Topics in training (on counsellor training and professional development). We also include a regular feature on best counselling practice. We are open to new ideas for columns.
References
HCPJ house style for reference citations is based on the Vancouver style of referencing. This involves using consecutive numbers, in superscript format, to indicate references within the text. (If you are writing in MS Word you can use the Endnote facility, which is accessible via the Insert menu, under Reference, for this.) The references should then be collected together in numerical order at the end of your article. Each reference should be cited only once in your list, i.e. duplicates should be given the same number as that of the first citation. (Please note that this cannot be achieved using the MS Word Endnote facility.) 
Some common types of citations are given below. Please note that for article published in journals, the year date, volume number and page range needs to follow the name of the journal. For books, the place of publication needs to precede the publisher name and date. For references to articles published online, the URL and date of access need to be given. 

Standard journal article:

Fox R, Cooper M. The effects of suicide on the private therapist: a professional and personal perspective. Clinical Social Work Journal 1998; 26: 143-57.

Book/monograph:
Daines B, Gask L, Usherwood T. Medical and psychiatric issues for therapists. London: Sage; 1997.
Chapter in a book:

Davies D. Working with people coming out. In: Davies D, Neal C, editors. Pink therapy: a guide for counsellors and therapists working with lesbian, gay and bisexual clients. Buckingham: Open University Press; 1996.

Online article:

LaPorte RE, Marler E, Akazawa S, Sauer F. The death of biomedical journals. BMJ [serial online]. 1995; 310: 1387-90. Available via: http://www.bmj.com/bmj/archive/6991ed2.htm  Accessed: 26/9/06.
Film: 

Citizen Kane. Dir. Orson Welles. Perfs. Orson Welles, Joseph Cotton. RKO Radio Pictures, 1941

For a more complete list please consult 

http://www.library.uq.edu.au/training/citation/vancouv.pdf
http://www.lib.berkeley.edu/MRC/mla.html (on How to cite media)
Decisions - processes and timescales
We aim to contact contributors of non-commissioned articles within six to eight weeks of receipt about acceptance for publication. HCPJ is published quarterly; should your article be accepted it may be held for publication to a specific themed/relevant issue. Final decisions on the title, stand-first (introductory copy), pull-out quotes and points of style rest with the Editor.
Editing
Articles will usually be lightly edited for length and to conform to house style.
Copyright
BACP retains copyright of your article unless this is otherwise agreed with the Editor.
