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Practice Standard
‘Independent, competent, ethical practice as a counsellor/psychotherapist’
The scheme recognises the accomplishment of experienced practitioners who have demonstrably developed their knowledge, experience and ethical working since their initial accreditation.
CRITERIA FOR APPLICATION

You can apply for Senior Accreditation – Counsellor/Psychotherapist if you provide counselling or psychotherapy to individual adults, couples, groups or families and can provide satisfactory evidence to meet all of the criteria 1 to 10. 
Eligibility criteria 1- 6
When you apply and throughout the assessment process you must be:

1.
 An accredited counsellor/psychotherapist member of BACP and thereby comply 
with the association’s Ethical Framework for Good Practice in Counselling and 
Psychotherapy. 
2.
Covered by professional indemnity insurance.

When you submit your application, you must:

3.
Be in current practice as a counsellor / psychotherapist.
4.
Have an ongoing contract for counselling/psychotherapy supervision for a 
minimum of 1.5 hours per month for each month in which practice is undertaken. 
Ongoing development and experience

5.
Have undertaken a minimum of 300 hours of supervised 
counsellor/psychotherapist practice over at least three years since initial 
accreditation.  
6.
Have a minimum of 90 hours of CPD relevant to your role as a 
counsellor/psychotherapist over at least three years since initial accreditation.  

Criteria cont’d
Reflective Practice Criteria 7 - 10
7. 
Describe the significance of professional activity(ies) and/or training you 
have 
undertaken or delivered over the last three years which has/have been 
influential on your development as a practitioner of counselling/psychotherapy.
8.
Explain how your rationale for client work has developed since your initial 
Accreditation

9.
Show, using case material examples, how the rationale provided in criterion 8 
(above), is reflected in your current practice.

10.1
Identify and explain an ethical issue arising within your client work.

10.2
Show how you worked with it in the context of the BACP’s Ethical 
Framework for 
Good Practice in Counselling and Psychotherapy.

GUIDANCE NOTES
These notes provide general guidance on making your application.  Please read all the information in the application pack before you apply.  If you need anything clarifying you can contact the Professional Standards Department on 01455 883300 or email accreditation@bacp.co.uk.

If you are successful, you will be granted the status of BACP Senior Accredited Counsellor/Psychotherapist. You will then be eligible to advertise yourself using the designatory letters – MBACP (Snr. Accred – Counsellor/Psychotherapist) and purchase a licence to use the accredited member logo on your marketing materials.
FILLING IN YOUR APPLICATION

This scheme is open to members providing counselling and/or psychotherapy to individual adults, couples, groups or families and who can demonstrate that they meet all the stated criteria.  At the time of publication we are expecting to introduce a Senior Accreditation scheme for those providing counselling and/or psychotherapy to children and young people within 6 to 12 months.
Please note that you must be a current accredited counsellor/psychotherapist member of BACP and in practice as a counsellor/psychotherapist at the time of application.

You may need more than one copy of a page or more space.  Please feel free to photocopy / reprint pages or continue on a new page and include these with your application.  Remember to put your name and membership number on any additional pages.
You may type or hand write your application.

We do not expect you to provide expensively bound copies of your application.  A simple file, treasury tags or clip is sufficient to keep your application together.  This helps to keep down postage costs for you and us.

If we have any queries about your application these will need to be resolved before we can send your application for assessment.   Whenever possible we will e-mail you with queries as this is the quickest and most cost effective method for both you and us.
BACP reserves the right to contact any person / organisation mentioned in your application for verification purposes.

Complaints and Refusals
Please delete YES or NO as appropriate.

If you are / have been the subject of a complaint where the complaint was upheld against you or a refusal of recognition, certification or accreditation you must declare each incident on a separate sheet and enclose with your application.
Criterion 2   Covered by professional indemnity insurance.
It is your own responsibility to obtain adequate professional indemnity insurance cover for your practice.  This may be personal insurance or you may be covered by your employer’s insurance.  Please do not send your insurance certificate or any copy to BACP – your declaration is sufficient.

 Criterion 3   Be in current practice as counsellor / psychotherapist 
Please use the form in Part D to tell us about where you are working at the moment as a counsellor/psychotherapist.
Criterion 4   Have an ongoing contract for counselling/psychotherapy supervision for a minimum of 1.5 hours per month for each month in which practice is undertaken.
You must tell us about current supervision arrangements as well as any other arrangement that covers practice you have submitted towards Criterion 5.   Use the form at Part E to tell us about these.
Remember that you can count all the time in individual supervision and the time in peer or group supervision as follows;

Do not count the ‘facilitator’ or ‘group supervisor’ for group supervision. 

· If you are in a group of four supervisees or less, claim half of the time;

· If you are in a group of five supervisees or more, divide the number of hours by the number in the group and claim the resulting time.

For peer supervision group, count all members of the group. 

· If you are in a group of four supervisees or less, claim half of the time; 

· If you are in a group of five supervisees or more, divide the number of hours by the number in the group and claim the resulting time.

Criterion 5 Have undertaken a minimum of 300 hours of supervised counsellor/psychotherapist practice over at least three years since initial accreditation.
You must complete the table at Part F to show that you have undertaken at least 300 hours of supervised practice as a counsellor/psychotherapist after your initial accreditation and that these have taken place over at least three years since your initial accreditation.
This means three full, 12 month periods must have elapsed from your initial counsellor/psychotherapist accreditation before you may submit an application for Senior Accreditation c/P
Hours of practice are those involved in direct client work and should not include assessment sessions, CNA or DNA missed appointments, training sessions or supervision (either clinical or managerial).

You may use face to face, telephone, real-time web based or on-line counselling towards these hours of practice.

Criterion 6 Have a minimum of 90 hours of CPD relevant to your role as a counsellor/psychotherapist over at least 3 years since initial accreditation.
Please complete the table at part G to tell us about your relevant CPD.  Remember it is their relevance to your work as a practitioner that is important.

You may submit a range of activities towards this criterion – you do not only have to use formal training courses or events.  Appropriate examples might be reading a text book, personal therapy or a work based discussion group.  
However, you should not include supervision in this part – that is a professional requirement.  If you wish, you may submit the same activities that you have already used for renewal of accreditation but you will still need to tell us about these as we do not retain records of these in the office.
You do not need to send us certificates for these activities.

Guidance notes for criterion 7, 8, 9 and 10 can be found on page 12 along with the criteria.

APPLICATION FORM

Part A Your details

	BACP member number:
	
	
	
	
	
	

	
	

	Title (Mr, Mrs, Ms, other): 

	

	First name(s): 

	

	Surname: 

	

	Address: 

	

	
	Postcode: 

	
	

	Daytime phone number: 

	

	E-mail address: 

	

	May we contact you by e-mail?
	Yes


	
	No


	


How would you like your name to appear on any accreditation certificate we send you? 

(For example, William Smith, W Alan Smith, and WA Smith)

	


Declaration of Honesty
I declare that as far as I know, my application contains only true information.  I understand that incorrect, incomplete or plagiarised information is discovered, my accreditation may be withdrawn.

	Applicant’s Signature:


	

	Date:


	


Part B 
Complaints and refusals
Please delete YES or NO to leave the correct answer showing 

	1) Is there a formal complaint against you currently being investigated by us or any other relevant professional body? (If yes, see below)
	YES
	
	NO

	
	
	
	

	2) Has any formal complaint made against you been upheld by us or any other relevant professional body? (If yes, please provide a copy of the details of the complaint and outcome from the relevant body.)
	YES
	
	NO

	
	
	
	

	3) Have you been refused recognition, certification or accreditation by any relevant professional body? (If yes, please provide a copy of the details of the refusal from the body concerned.)
	YES
	
	NO

	
	
	
	

	4) Have you applied for Senior counsellor/psychotherapist accreditation by    BACP previously?


(If yes, please include a copy of your decision letter/report.)
	YES
	
	NO


If you have answered YES to B1, we will be unable to accept your application for accreditation until the outcome of the investigation has been decided.
Part C
Eligibility for application (Criteria 1 and 2)

Please delete YES or NO to leave the correct answer showing: 

	I am currently an accredited counsellor/psychotherapist member of BACP
	YES
	
	NO

	
	
	
	

	I understand that I must remain an accredited member in order to submit my application
	YES
	
	NO

	
	
	
	

	I agree to abide by the BACP ‘Ethical Framework for Good Practice in Counselling and Psychotherapy’
	YES
	
	NO

	
	
	
	

	I have professional indemnity insurance to cover my work
	YES
	
	NO

	
	
	
	


Part D
Current practice as counsellor/psychotherapist (Criterion 3)

	

	How many client hours do you undertake each month? 

	

	Please give details of all your current practice.  

(In each case please give your role, the setting and client group(s)


Part E Criterion 4 - Supervision of your counselling/psychotherapy practice
You should tell us about the supervision arrangements that cover all the practice you have submitted in parts D and F
	Name and address of supervisor
	Contract start and end date (or state ongoing)
	Frequency and length of each session
	Is, or was there, any professional or personal relationship between you and your supervisor, other than for the purposes of this supervision? If yes, please provide details on a separate sheet. 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please continue on a separate sheet if necessary

Part F Criterion 5 – Post-accreditation practice as a counsellor/psychotherapist
You need to show a minimum of 300 hours post accreditation practice as a counsellor/psychotherapist, which should cover a minimum of three full calendar years from your date of initial accreditation.
	Dates of practice
	Your role, the place and setting for this practice
	Number of hours

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Total



Please continue on a separate sheet if necessary

Part G Criterion 6 - CPD  
You need to show us a minimum of 90 hours of CPD relevant to your practice as a counsellor/psychotherapist over the three years since your initial accreditation.
	Date

	Brief details of activity
	Number of hours

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Total


Please continue on a separate sheet if necessary

Reflective Practice Criteria 

Criteria 7, 8, 9 and 10
These criteria require illustrations of the basis of your approach to your work. The focus must be on your way of working and how you deal with specific issues. 

Although you will use examples of your engagement with your clients, your responses must be centred on you and your work.  Examples should be drawn from recent work.  As a guide this will relate to client work which ended no more than 6 months ago or is ongoing.
Please write the number of words used at the end of each section.  If you exceed the word limit, we will ask you to do the work again.
In your case material (criterion 9) you may draw on examples from more than one client in order to show how you meet the criteria.
In Criterion 10 make sure you identify where each sub-criterion is demonstrated.  You can use headings, numbers in the margin or within the text, depending on how you write your submission.
7.
Describe the significance of professional activity(ies) and/or training you have undertaken or delivered over the last three years which has/have been influential on your development as a practitioner of Counselling/Psychotherapy.









Max 500 words
8.
Explain how your rationale for client work has developed since your initial accreditation.

Max 1000 words

9.
Show, using case material examples, how the rationale provided in Criterion 8 (above) is reflected in your current practice.











Max 1000 words

10.1
Identify and explain an ethical issue arising within your client work.

10.2
Show how you worked with it in the context of the BACP’s Ethical Framework for Good Practice in Counselling and Psychotherapy.











Max 1000 words
SENDING US YOUR APPLICATION 

Please read the following notes before you send us your application

You can apply for Senior Accreditation at any time once you have been accredited as a Counsellor/Psychotherapist for a minimum of 3 years.
Please send us:

· Your original application form. Ensure your name and membership number is on any additional or separate sheets.  Make sure that the original application form includes your original signature on the relevant pages.

· One complete and collated copy of the documents listed above, in addition to your original application.  (This means you will send us two applications in total)
· Your fee for accreditation* (£110, or £55 if you pay a reduced-rate membership fee).  We accept cheques and card payments (Delta, Maestro/Switch, MasterCard or Visa only). Please write cheques to ‘BACP’ and put your surname and membership number on the back. Call 01455 883300 to make a card payment or use the card payment slip provided. If we accept your payment, that does not mean you have been accredited.

· Please attach the cheque or payment slip to the front page of this application form. 

Post your application package to Professional Standards, using the address below. We will let you know that we have received your application by sending you an e-mail if you have provided a valid e-mail address.  Otherwise we will contact you by letter.  

We will not return your application. It will be destroyed after we have assessed it, so you should make a copy of your application for your own records.

Professional Standards

British Association for Counselling and Psychotherapy

BACP House

15 St John's Business Park

Lutterworth

Leicestershire, LE17 4HB 

*This fee is correct at 1 September 2011.  

From time to time we review our fees. Please check the website or call us to find out the current fee.
THE ASSESSMENT PROCESS
Once we receive your application, we will check that you have provided all the information we need and that you meet the basic Eligibility Criteria. We will check that you have made the correct payment. We will then send your application to the assessors. 

It will take approximately four months to assess your application and tell you our decision. If we need to contact you because your application is incomplete or unclear, the process may take longer.  

Any documentation you send us to support your application for accreditation, must be authentic, accurate and current. If we discover that any of the information is not accurate or complete, we may turn down or withdraw your accreditation application. False or plagiarised information may result in action against you, ranging from your application being withdrawn from the process up to a referral to Professional Conduct for investigation.

If an application is withdrawn by either party, we will keep an administration fee.  The amount we keep will depend on the stage at which your application is withdrawn. 

We will try to give you our decision as soon as possible. The decision will be one of the following: 

· Criteria met

If the evidence submitted is judged to have met all criteria, Senior Accreditation as a counsellor / psychotherapist will be awarded. You will be informed in writing and a certificate of accreditation will be sent.

· Criteria not yet met

If any of the criteria are judged not to be satisfactorily evidenced at this stage, you will be informed in writing. The deferment letter will give details of which criteria are unmet with reasons. You will then be allowed a further six months in which to address the points in the letter and send further evidence. 

You may send in your additional evidence at any time during the six month period. A further fee of £110* is payable to cover the additional assessment. [NB. All evidence to meet the outstanding criteria must be sent altogether – at the same time]

If you do not address the points in the letter and send further evidence by the end of the six-month period, your application will be deemed to have lapsed. 

There is no facility to appeal at this stage.

Final decision

Your additional evidence will be assessed alongside your original application and a final decision made. If all criteria are judged to have been met, accreditation will be awarded. If, however, any criteria remain unmet, your application will be deemed to be unsuccessful. 

Your options then will be: 
1. Re-application





2. Appeal

1. Re-application – to make a completely new application providing new evidence with the full fee. In order to allow for a period of reflection, you cannot submit a new application until at least 12 months have passed from the date of the final decision.

2. Appeal – Applicants have the right to appeal against accreditation decisions on procedural grounds after the final decision has been made. 
There are two grounds for appeal;

· That the assessment procedure has not been correctly followed

· The application has not been fairly and properly assessed against the published criteria.

Disagreement with the assessors’ professional judgment or new information that you want to submit are not grounds for appeal.

· An appeal must be lodged within 2 months of the date of the final decision letter

· A fee of £110* is payable

· The decision of the appeals panel is final

For further information please see the appeals section on the website; www.bacp.co.uk/accreditation
Issue of Certificates for Successful Applicants

Your certificate will be posted with your notification of accreditation. This open certificate is only valid when accompanied by a letter of authentication. 

You will be required to renew your Senior Accreditation annually alongside any other accreditations you may hold (a reminder will be sent in advance).

You will be sent a letter of authentication every year that you successfully renew your Senior Accreditation.

In order to retain your accredited status you must also maintain your BACP membership; the membership department will also send you a reminder in advance of it expiring.

May we wish you good luck with your application.

*Fees are correct at 1 September 2011.  

From time to time we review our fees. Please check the website or call us to find out the current fee.

CARD PAYMENT DETAILS

PLEASE DO NOT PHOTOCOPY THIS PAGE 

ONLY ONE COPY OF THIS FORM NEEDS TO BE INCLUDED WITH THE APPLICATION
This payment slip will be processed separately by BACP’s Finance department and must not be printed on the reverse of any other page of your form. 

	Your full name:
	

	
	

	BACP Member Number:
	
	
	
	
	
	
	Fee payable: 
	£


	What is the card type? 
	Delta 
	
	Maestro/ Switch
	
	M/card
	
	Visa
	

	

	Card number:
	Expiry  date
	Issue No

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


 (Issue no. for Maestro/Switch only)

	Name as it appears on card:
	 

	
	

	Card security number:
	
	
	
	(the 3-digit number by the signature strip)

	
	

	Billing address house number:
	
	Billing address postcode:
	


Email is not a secure method of transmitting personal information; please do not email this form to BACP. 

Your card will be debited when your payment details are received; this is standard BACP procedure and does not indicate that your application has been successful. 
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