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[image: ]Understanding how person-centred educators describe the way they teach and support trainee development in relation to suicide specific learning.
Participant Information Sheet (PIS)
You are being invited to take part in a research study exploring how counselling educators describe how they support trainees to develop competence in relation to aspects of their work involving suicide. Before you decide whether to take part, it is important for you to understand why the research is being conducted and what it will involve. Please take time to read the following information carefully before deciding whether to take part and discuss it with others if you wish. Please ask if there is anything that is not clear or if you would like more information. Thank you for taking the time to read this. 
About the research
Who will conduct the research? 
The research will be conducted by Rebecca Jackson, counselling psychologist in professional training at the Manchester Institute of Education, School of Environment, Education, and Development, at the University of Manchester. 
What is the purpose of the research? 
The purpose of the research is to develop an understanding of educators’ perspectives on how to support trainees in developing competencies relating to suicide within person centred counselling courses. 
You have been chosen to take part in this research because:
· You are a counselling educator on a person-centred counselling course which is accredited with the BACP. Or, you have held this role within the last 2 years. 
· You have experience delivering, or knowledge of, or involvement in the development of teaching related to the education of trainees in competencies related to suicide.  
· You are currently residing in the UK.
It is not possible for you to take part if:
· You teach on a course which teaches a therapeutic model other than the person-centred model. 
· You have not worked as a counselling educator in over 2 years.
· You are an educator of another form of therapeutic training, e.g., Doctorate in Counselling Psychology.
· You are not involved in or aware of how competencies relating to suicide are explored on the course that you work on. 
· You are not currently residing in the UK.
Will the outcomes of the research be published? 
The outcome of the research may be presented at conferences or submitted to journals. A copy of the completed thesis will be published online through the University of Manchester library. No identifiable information will be published. 
Who has reviewed the research project?
This project has been reviewed by the School of Environment, Education and Development Ethics Committee within the University of Manchester.
Who is funding the research project?
This research is self-funded. 
What would my involvement be?
What would I be asked to do if I took part? 
If you agree to take part in the study, you will be provided with a consent form in the first instance. You are also able to ask any further questions that you may have regarding the study after reading this information sheet. The research will be carried out by Rebecca Jackson and will involve an individual interview via Zoom. A date and time for the interview, depending on your convenience, will be agreed upon, and an invite will be sent to you by email. The Zoom link will contain a password, and I will enable the ‘waiting room’ function to create greater privacy. I advise you to join the interview from a place of comfort and privacy, so that you are able to talk freely and without distraction. I will do the same and ensure that I wear headphones to enhance privacy. The interview is expected to last between 45 minutes and 1.5 hours and will be audio recorded. It will be possible for you to take a break or end the interview, should you wish. 
Will I be compensated for taking part?
No compensation will be offered for taking part in this study. 
What happens if I do not want to take part or if I change my mind? 
It is up to you to decide whether or not to take part. If you decide to take part, you are still free to withdraw at any time without giving a reason and without detriment to yourself. However, it will not be possible to remove your data from the project once it has been anonymised as we will not be able to identify your specific data. This does not affect your data protection rights. If you decide not to take part, you do not need to do anything further. 
For the purpose of this study, the interview will be audio recorded using Zoom, and the conversation will be transcribed as part of the data analysis process. You can ask to stop the recording at any time if you do not feel comfortable or if you require a break. 
Data Protection and Confidentiality
What information will you collect about me? 
In order to participate in this research project, we will need to collect information that could identify you, called “personal identifiable information”, which will be stored on the University of Manchester’s online server. Specifically, we will need to collect:
· A record of your consent
· Your name
· Your email address
· Your phone number
· Your age
· Your gender
· Your ethnicity
· If you are a practitioner, how you currently define your practice. 
· The model of your therapeutic training
· The kind of course you teach on (you do not need to specify your institution).
· The number of years of experience you have as a counselling educator 
· A recording of your voice. In the online interview, you will be invited to keep your video on and you can choose what you are most comfortable with. Only the audio will be recorded. This audio will be kept until transcription is completed, after which the transcription will be anonymised and the audio recording will be deleted. 
Under what legal basis are you collecting this information?
We are collecting and storing this personally identifiable information in accordance with UK data protection law, which protects your rights.  These state that we must have a legal basis, a specific reason, for collecting your data. For this study, the specific reason is that it is “a public interest task” and “a process necessary for research purposes”. 
What are my rights in relation to the information you will collect about me?
You have a number of rights under data protection law regarding your personal information. For example, you can request a copy of the information we hold about you, including audio recordings, if this is done before the transcription has been completed and the audio is deleted. 
If you would like to know more about your different rights or the way we use your personal information to ensure we follow the law, please consult our Privacy Notice for Research.
Will my participation in the study be confidential, and will my personally identifiable information be protected? 
In accordance with data protection law, the University of Manchester is the Data Controller for this project. This means that we are responsible for making sure your personal information is kept secure, confidential, and used only in the way you have been told it will be used. All researchers are trained with this in mind, and your data will be looked after in the following way:
The study team at the University of Manchester will have access to your personal information, and they will anonymise it as soon as possible. Your name and any other identifying information will be removed. You will be allocated an anonymised name so that quotes from your interview can be used in the write up of the study. You will be asked for your email address to that we can email you a Zoom invitation for the interview. You will be asked for your phone number so that should there be any technical difficulties during the interview the interviewer can call you. With your consent, we would like to retain your email address in order to share a summary of the findings for this study. Should you not consent to this your email address will be deleted following the end of the interview. Should you wish to receive a summary of the findings of the study your email address will be kept on University of Manchester servers in a digital folder, with no link to the anonymised transcript, and it will only be accessible to the study team and used only for the purposes described above. Your email address will be deleted once the summary of the findings has been sent to you. Your phone number will be deleted once the interview has concluded or once a follow up call has taken place should you have opted for this if you experienced any distress in the interview. If you have given your consent your email address 
The audio recording of your individual interview will be transcribed, with any personal identifying information being anonymised. The transcription of your individual interview will be completed by Rebecca Jackson or a third party who is a University of Manchester approved supplier, whereby a confidentiality agreement is in place between their organisation and the University of Manchester. The audio recording of your individual interview will be accessible to Rebecca Jackson. This may be shared with a third party for the purpose of transcription. In order to share the interview audio with a third-party transcription service, the audio will be encrypted and saved on the University of Manchester Dropbox service. The anonymised transcription of your individual interview will be accessible to Rebecca Jackson and her research supervision team. 
Your participation in this research will be recorded in Zoom, and your personal data will be processed by Zoom. This may mean that your personal data is transferred to a country outside of the European Economic Area, some of which have not yet been determined by the United Kingdom to have an adequate level of data protection. Appropriate legal mechanisms to ensure these transfers are compliant with the Data Protection Act 2018 and the UK General Data Protection Regulation are in place. The recordings will be removed from the above third-party platform and stored on University of Manchester-managed file storage as soon as possible following the completion of data collection.
The focus of the study will be on your experiences of supporting trainees to develop suicide-specific competencies in your role as a counselling educator. It is anticipated that discussing these experiences are unlikely to provoke distress. However, discussing your experiences in your role as a counselling educator may remind you of distressing experiences, should this occur please share this with the interviewer who will offer support in the first instance as well as signposting. In addition, you can opt to take a break during the interview or resume the interview on another date should you wish. In addition, you will be offered a follow up call with the interviewer.  If we have concerns about your safety or the safety of others, we may need to share our concerns a third party in order to protect you or others, for instance, we may share our concerns with the emergency services should we have concern for your immediate safety.
Please also note that individuals from the University of Manchester or regulatory authorities may need to look at the data collected for this study to make sure the project is being carried out as planned. This may involve looking at identifiable data.  All individuals involved in auditing and monitoring the study will have a strict duty of confidentiality towards you as a research participant.
What if I have a complaint?
If you have a complaint that you wish to direct to members of the research team, please contact: 
LAURA WINTER 
Laura.Winter@manchester.ac.uk
+44(0)161 275 3432
If you wish to make a formal complaint to someone independent of the research team, or if you are not satisfied with the response you have gained from the researchers in the first instance, then please contact: 
The Research Ethics Manager, Research Office, Christie Building, The University of Manchester, Oxford Road, Manchester, M13 9PL, by emailing: research.complaints@manchester.ac.uk  or by telephoning 0161 306 8089.
If you wish to contact us about your data protection rights, please email dataprotection@manchester.ac.uk or write to The Information Governance Office, Christie Building, The University of Manchester, Oxford Road, M13 9PL at the university and we will guide you through the process of exercising your rights.
You also have a right to complain to the Information Commissioner’s Office about complaints relating to your personal identifiable information Tel 0303 123 1113  

What do I do now?
If you have any queries about the study or if you are interested in taking part then please contact the researcher:
REBECCA JACKSON
Rebecca.jackson-9@postgrad.manchester.ac.uk
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