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BACP senior accreditation is: 
‘A quality standard for experienced, independent practitioners who can demonstrate high standards of competent and ethical practice aligned with BACP's Ethical Framework and column C of the SCoPEd framework’

[bookmark: _Toc214968398]Application guide for BACP’s senior accreditation scheme 
[bookmark: _Toc214968399]Accredited member to senior accredited member 
[bookmark: _Toc214968400]Route 1: Streamlined route
This route is for accredited members who have successfully completed a BACP accredited or approved progression training course (aligned to column C of the SCoPEd framework) since their initial accreditation.

Please note - this route is NOT available until the progression training courses are fully launched and completed, which is expected to be later in 2026. We’ll open applications for this route at that time. This document is therefore for information only.

[bookmark: _Toc138423549](SCoPEd - The Scope of Practice and Education (SCoPEd) framework) 

For qualification eligibility, please see eligibility criterion c on page 4 and 6 for more guidance.

If you’ve not completed either of these courses, then this route to senior accreditation isn’t the right one for you. Please visit our senior accreditation webpage  to see which route will be appropriate. 

If you're still not sure of the route that applies to you, please contact the accreditation team: accreditation@bacp.co.uk

Please check on our senior accreditation webpage that you are referring to the latest version of this guidance.
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[bookmark: _Toc137817295][bookmark: _Toc138423548]
[bookmark: _Toc214968401]Completing the application form 
This guidance document is for current accredited members applying for senior accreditation via route 1: streamlined route. It provides additional information on the common queries we receive and clarification on key points to help you understand what’s required and submit the correct information. 

As this route to senior accreditation is not currently available, the application form is not yet available to download.  

To complete the application, you’ll need to complete:
· an application form
· reflective practice criteria 1 to 3
· a supervisor’s statement (this is completed by your supervisor)


Additional support 
If you identify as living with a disability, learning difference or long-term health condition, we offer support to help remove any barriers you may experience with the application process. Further information is available on page 21 below, or email accreditation@bacp.co.uk to contact a support and inclusion officer. 


[bookmark: _Toc214968402]Personal information
[bookmark: _Toc137817296][bookmark: _Toc138423550]Your details 
Please check that we have your correct contact details, as we may need to email you with any queries or to provide an update on your application.  

[bookmark: _Toc214968403]Complaints and refusals 
If you’re the subject of a complaint in relation to your work as a counsellor/psychotherapist or in another role that might have a bearing on this work, you should tell us about this. It doesn’t automatically mean that your application can’t be processed, but we’d need to consider it carefully.   

We’d like to remind you that as a registered member of BACP you sign to agree to abide by the BACP Ethical Framework.


[bookmark: _Toc214968404]Eligibility for application 
You can apply for senior accreditation using this route once you’ve achieved BACP accredited member status, have successfully completed a BACP accredited or approved progression training qualification (aligned to column C of the SCoPEd framework), and when you believe you meet all the criteria.

You’ll need to demonstrate a combination of training, client hours, personal development hours and reflective practice.   
[bookmark: _Toc137817297][bookmark: _Toc138423551]
[bookmark: _Toc214968405]Eligibility requirements
a. Be an accredited member of BACP.

b. Be practising as a counsellor and/or psychotherapist. 
You must have been in practice for at least four years when you apply for senior accreditation.    

c. Have completed a minimum of 50 hours of supervised counsellor/psychotherapist practice since your initial accreditation.

d. Since your initial accreditation, have successfully completed and received an award from a BACP accredited or approved column C progression training course/qualification.  

e. Have an ongoing current contract for counselling/psychotherapy supervision for a minimum of 1½ hours per month. 
Have been supervised for at least 1½ hours per month throughout the period of practice submitted.    

f. Have 160 hours of personal therapy and/or personal development work that has contributed to self-awareness and is applicable to therapeutic practice.  
Please tell us about the personal therapy/personal development work you have engaged in.   
You’ll need to provide us with:  
a) an approximate date period for your personal therapy and/or personal development activity (or activities) and how many hours this was for  
b) a brief statement describing how your personal therapy and/or personal development activities have enhanced your self-awareness and how you use this self-awareness in your therapeutic work (max 250 words for each activity).     
A template is provided for you to collate this information as part of the application form.
   

[bookmark: _Toc214968406][bookmark: _Toc138423553][bookmark: _Toc137817299]Part 1: Eligibility 
The application form helps to inform us that you’re eligible to apply for BACP senior accreditation as a BACP accredited member. 

As this route to senior accreditation is not currently available, the application form is not yet available to download from the senior accreditation page of the BACP website.  

The following guidance helps to explain each section of the eligibility requirements and how they relate to the application form.


[bookmark: _Toc214181109][bookmark: _Toc214294135][bookmark: _Toc214968407]Eligibility criteria   
Eligibility a: Be an accredited member of BACP
Your BACP accredited membership must be paid and up to date or a current direct debit must be in place for the duration of your application. If a payment has failed, you haven’t paid, or your registration is not current, your application will not be processed until this is resolved. 
 

Eligibility b: Be practising as a counsellor and/or psychotherapist 
You must have been in practice for at least four years when you apply for senior accreditation.   

You must be in current practice when you apply. This means you must be seeing at the very least, one client on a regular basis. 

You’ll need to confirm that you are in current practice and tell us about where you currently practice, including all the different contexts that you work in.  


Eligibility c: Training
Since your initial accreditation, you must have successfully completed and received an award from a BACP accredited progression training course or approved progression training qualification (aligned with column C of the SCoPEd framework).  

If you successfully completed a BACP accredited or approved progression training course (aligned with column C of the SCoPEd framework) it will say so on your certificate award (either written or by showing the BACP accredited or approved logo), or you’ll have received a letter from the course to confirm it was accredited or approved. 
 
Please include a copy of your training certificate with your application. 

Name changes
If your name on our records is different from that on your certificate, you’ll also need to send us formal evidence of that change, such as marriage/civil partnership certificate or deed poll, if this information hasn’t been previously submitted. 

Current practice overview
In this section, you’ll need to tell us about your general current practice. This is the range of clients (e.g. individual adults, children and young people, couples, groups) that you’d usually work with and the different methods by which you offer sessions (e.g. in-person, online or by phone, therapy outdoors), as well as if your practice includes work with clients based in other countries (outside the UK). 

The number of clients you see each month must be similar to the number of completed sessions you submit for your two-week diary and show all client types you work with. 

Please only include your current practice setting/s in this section. 

Completing the diary of current practice in the application form
Using the template provided in the application form, please give details of your work with clients over the past two weeks. If you can’t use the last two weeks for any reason, use a two-week period from the past six months. 

The hours of counselling/psychotherapy work you use in your application shouldn’t include assessment interviews, training sessions, supervision, cancelled or missed sessions (Could or Did Not Attend or CNA/DNA). 

Please ensure the number of entries is consistent with your monthly average caseload stated at ‘Current Practice’ i.e. if you tell us you see 40 clients per month, we’d expect to see approximately 20 entries in your diary. 
 
If you’ve declared that you practice in more than one setting, please show the sessions for each type of work setting.

Don’t give clients’ names. Give each client a reference letter or number and age in brackets. For example, for a client aged 45 and referred to as client A, enter A (45).


Eligibility d: Practice hours
You must have completed a minimum of 50 hours of supervised counsellor/psychotherapist practice since your initial accreditation.

You’ll need to show a minimum of 50 hours of supervised practice since your initial accreditation. 


Eligibility e: Supervision
You must have an ongoing current contract for counselling/psychotherapy supervision for a minimum of 1½ hours per month. 

You’ll need to confirm that you continue to have an ongoing current contract for counselling/psychotherapy supervision for a minimum of 1½ hours per month. 

You’ll also be asked to confirm the name of your current supervisor(s). 

We do expect your supervisor to be adequately qualified and/or experienced as a counsellor/psychotherapist to supervise your work. We also expect your supervisor to have knowledge and understanding of the BACP Ethical Framework and be familiar with the SCoPEd framework column C competences you are using in your practice. 


Eligibility f: Personal development
You must provide details of 160 hours of personal therapy and/or personal development activities that have contributed to your self-awareness and which is applicable to your therapeutic practice.
 
You’ll need to provide us with: 
a) An approximate date period for your personal therapy and/or personal development activity and how many hours this was for. There is no need to exceed 160 hours and if you do, the assessors will only look at the first 160 hours you have submitted. 
b) A brief statement describing how your personal therapy and/or personal development activity has enhanced your self-awareness and how you use this self-awareness in your therapeutic work. There is a max 250 words per entry - please include the word count at the end of each entry. 
 
A template is provided with the application form to help you collate this information.  
 
Activities appropriate for this requirement could include individual personal therapy, group therapy, experiential groups, personal development groups and psycho-educational activities. This list is not exhaustive.   
  
Supervision, whether individual or in groups, cannot be used to meet this requirement.  
  
While there’s some flexibility regarding the activities that can be included for this requirement, it’s important that the activity was intentionally undertaken for the primary purpose of enhancing your personal development as a practitioner, and that you can demonstrate a clear and direct link between the personal development activity undertaken, the impact on your self-awareness and how you’ve since used this awareness of self in your therapeutic work.  
 
Important points 
· Only activities undertaken during and since your core practitioner training can be counted. 
· Activities must have been undertaken primarily to enhance your personal development and self-awareness as a practitioner.  Activities where self-awareness was incidental (e.g. general CPD, attending or delivering training, facilitating groups etc.) cannot be counted. In addition, wellbeing activities such as yoga, meditation and retreats cannot be counted as these typically focus on the self at an individual level, not on reflection of self in the context of therapeutic practice. 
· Activities must involve relational interaction and feedback from others, not completed in isolation. 
· You cannot reuse hours already counted elsewhere in your application (e.g. supervision, taught course hours, dissertation work, contribution to professional community). 
· Personal development or experiential groups that were part of your core training can be counted. 
· You must show a clear link between the activity, the self-awareness gained, and how you apply this in client work. 

Examples of suitable activities include:
· individual personal therapy 
· group therapy 
· experiential or personal development groups 
· psychoeducational activities designed for practitioner self-development 
 
What happens if I’ve submitted my application but some of my personal development hours are assessed as ineligible and I don’t have any other suitable activities?  
If you are short by 20 hours or less – we’ll assess your application and defer it. You’ll have six months to make up the shortfall in hours and resubmit. 

If you’re short by more than 20 hours – we’ll ask if you have other personal development activities you can tell us about and if not, we’ll stop the assessment and refund your fee (minus a £25 admin fee) to give you time to undertake further activity (or activities). You can reapply when you have the full 160 hours. 


The aim of this requirement is to show how you meet the entry standards for SCoPEd framework column C.   

 
[bookmark: _Toc214968408][bookmark: _Toc137817304][bookmark: _Toc138423560]Part 2: Reflective practice 
There’s a specific word count for each criterion. It’s important that you make sure your work stays within this word count. If your work is over this amount, we’ll ask you to amend it. 

Template documents for each criterion will be provided on the senior accreditation page for this route on our website. Please state your total word count at the end of each document.  

Criterion 1 - 1,500 words maximum
Criterion 2 - 1,000 words maximum
Criterion 3 - 1,000 words maximum
  
There’s no minimum word count but make sure you have adequately addressed all the criteria to give yourself the best chance of being successful.   
  
Everything you want assessed should be within the main piece of work. Don’t include appendices to your work as these won’t be assessed.  
 
You must show the assessors where you meet each sub-criterion. You can use brackets within the text, section headings (as given in the optional template provided) or numbers in the margins.  
 
We don’t expect you to write academic style essays but do properly reference any quotes or books/articles you refer to in your work.  

 
[bookmark: _Toc214968409]Reflective practice criteria  
[bookmark: _Toc214968410]Criterion 1: Current way of working 
This criterion is about your current way of working and how this has evolved since your initial accreditation. You’ll need to explore how you currently work with your clients and how your approach has developed. 

You’ll have told us about your way of working in your initial accreditation application so this criterion will feel familiar to you. The purpose of this criterion is to invite you to reflect on how your approach has developed since you became accredited and on what has influenced your growth as a counsellor/psychotherapist. 

The word count given is for the whole criterion and your writing must include information to cover all the sub-criteria. You can approach this in the way you find easiest. For example, you may want to use headings to address each sub-criterion in turn (using the templates provided) or write one piece with each sub-criterion woven in and clearly cross-referenced in the body of the text using parentheses e.g. (1.1) etc.  

There is additional guidance for each sub-criterion below. Please read this carefully and ensure you understand what each one is asking for.

Criterion 1: Describe your current way of working and explain how it has evolved since your initial accreditation 
You will need to cover each of the following five sub-criteria:
(up to 1,500 words) 


    
1.1. The theory or theories that inform your way or working, with particular reference to how your approach has changed and why, since your initial accreditation application 

This sub-criterion is about the knowledge that informs your current practice with the client groups that you work with now. It incorporates your understanding and use of theory/theories and on what basis you integrate different theory/theories with clients in a meaningful way.

You’ll need to tell us in your own words how you practice with clients today, with reference to the theories that inform your current way of working and how you bring them together to form a coherent approach.

To do this, you’ll need to make reference to the approach you described in your initial accreditation application and describe how your way of working has developed since then. You don’t need to detail any of the theories or ways of working that you no longer use but do consider how your current way of working has evolved and why.

You’ll need to explain the theory/theories to show your conceptual understanding, but you don’t need to give a lengthy account. We understand the theories and concepts, so we want you to show your understanding and tell us about how and why you're using these approaches rather than explaining the theory in detail. 

Your submission should clearly show how your approach has evolved since you became accredited and provide a rationale for any developments in your way of working. 

1.2. Training and/or CPD you have delivered or undertaken since your initial accreditation that has influenced your development as a counsellor or psychotherapist, and how.

For this sub-criterion you need to tell us about any training and/or CPD you’ve delivered or undertaken since your initial accreditation that has influenced the development of your way of working and your practice as a counsellor/psychotherapist.   

You’ll need to refer to the training and/or CPD and show clearly how it has influenced the development of your approach and explain why you have incorporated any new ways of working. For example, you may have sought further training on a particular area of practice due to the client groups you’re working with and wanted to develop an area of specialism, or you might have wanted to enhance your knowledge and skills when working with a certain presenting issue.

The training and/or CPD may have been aligned with your core training, or perhaps it was informed by a different theoretical approach, modality or technique, or it may have focused on working with a new client group such as relationship counselling or working with children and young people. 

You don't need you to go into detail about your training and CPD but do consider how it has informed your current way of working. It’s important that you make a clear link between the training and/or CPD and how it has had a direct influence on the way you work with your current client groups. You don’t need to tell us about any activities that haven't directly impacted your development as a counsellor/psychotherapist. 

If you’re including training or CPD that you’ve delivered, you’ll need to consider how the reading, research and preparation you’ve engaged in as part of your teaching practice has benefitted your therapeutic practice. You’ll need to make a clear link between what you’ve learned and how this has influenced your development as a counsellor and/or psychotherapist.


1.3. How you use your growing self-awareness in your client work

In this sub-criterion, you should describe how you understand the role of your growing reflective self-awareness in your practice with clients, and how this has evolved since your initial accreditation. Your approach to this is likely to be influenced by your modality, approach and the theory or theories that underpin your current practice. 

You should explain how you use your awareness of self within the therapeutic relationship and process and consider how this has changed over time. You’ll also need to show your awareness of your own process and describe how you work with clients safely without your own reactions and experiences getting in the way. 

You can use specific terms relating to self-awareness that are consistent with your theoretical approach, such as congruence, immediacy, attunement, reflexivity, projection, transference and countertransference. You might use these words to describe the nature and importance of your self-awareness and how you observe and understand your use of self during the therapeutic process. This list isn’t prescriptive, and you don't have to use such terms. We're interested in how you see the role of your developing self-awareness in your way of working in your own words.

For example, you might use your reflective self-awareness when you work with enhanced empathy and ‘out of awareness’ processes, or with the dynamic unconscious through transference and countertransference. You should reflect on how your ability to do this has grown since you became accredited, perhaps due to further personal development work you’ve undertaken. 

When we use the words, ‘out of awareness’ or ‘unconscious’ we’re referring to something that is not at the forefront of the mind. For example, someone may be unaware of the cause of their issue when asked explicitly, but the cause may be found by exploration in therapy or through in-depth reflection in supervision. 

1.4. Personal and/or professional development activities that have enhanced your understanding and awareness of issues relating to equality, diversity and inclusion and how these have influenced your practice 

This section requires you to tell us about the personal and/or professional development that you’ve undertaken that relate specifically to equality, diversity and inclusion (EDI). 

Activities appropriate for this requirement could include training and/or CPD on specific issues pertaining to EDI, individual personal therapy, group therapy, experiential groups, personal development groups, reflective practice groups. This list is not exhaustive. 

Supervision may have helped to enhance your understanding and awareness in this regard, and you can include specific aspects of learning gained here. However, supervision on its own would not be sufficient to meet this criterion as we need you to tell us about the other ways you have committed to developing your understanding and awareness of issues relating to EDI. This means you need to demonstrate your intentionality with regards to how you have continued to grow in this area. 

While there’s flexibility regarding the activities that can be included for this requirement, it’s important that you’re able to demonstrate a clear and direct link between the activity undertaken, the impact on your understanding and awareness of issues relating to equality, diversity and inclusion, and how you’ve since used this new awareness and understanding in your therapeutic work.  

To fully meet this sub-criterion, there are three parts that need to be evidenced:
· outlining the personal and/or professional activities that you have undertaken
· your intentionality in choosing these activities in relation to EDI
· how the activity has influenced your practice  

1.5. How you use supervision for the benefit of your client work, and how this has changed since your initial accreditation  

For this sub-criterion, you’ll need to tell us how you use your supervision to enhance your practice and how this has evolved since your initial accreditation. You’ll need to illustrate how reflecting on your client work with your supervisor influences your practice and your growth as a practitioner. 

You might also want to consider if and how you’ve adapted your supervision arrangements to meet your evolving needs as a counsellor/psychotherapist. 

To fully meet this sub-criterion, you need to ensure that you tell us not only how you use supervision for the benefit of your client work but also how this has developed and changed since your initial accreditation.   


[bookmark: _Toc214968411]Criterion 2: Case material
Show, using case material examples, how your described way of working in criterion 1 is reflected in your current practice
(up to 1,000 words) 

To illustrate your way of working in practice you can use brief case material examples from your work with one or more clients. How many clients you choose to write about is up to you but do make sure the examples you use sufficiently demonstrate your approach in practice. 

The client work doesn’t have to be ongoing, but if it’s finished, it should have ended no more than six months before you apply. Whichever client or clients you choose to write about, they should be typical of your current work as described in criterion 1. 

The interventions you describe in your case material must be entirely consistent with your way of working previously described in criterion 1. This means you should not be adding in any approaches, theories or models here that haven’t already been mentioned in criterion 1.  

It’s really important that the focus in this section is on your current way of working, demonstrated by the various interventions, responses and/or approaches you used with your client or clients.

Make sure the client can’t be identified from what you write. You don’t need to send written permission from the client with your application. 

The case material should illustrate self-reflection, give a sense of the relationship between you and your client or clients and show that the way of working you described in criterion 1 is consistent with the approach you used with your client or clients for the criterion 2 case material. 

It shouldn’t be an account of the client’s story or a chronicle of events, but it can include extracts from client sessions. A common mistake is to focus more on the client's story with little detail of how you worked with them. 

You don’t have to demonstrate your use of all the approaches you have detailed in criterion 1. For example, you may have described a person-centred approach that integrates mindfulness, gestalt and CBT in criterion 1, but with your case material client you only used a person-centred approach. This is fine. 


[bookmark: _Toc214968412]Criterion 3: Ethical awareness in practice
(up to 1,000 words)

Fo this criterion, you’ll need to demonstrate your ability to reflect on and actively apply the Ethical Framework when faced with an ethical issue in your practice. You need to give a specific illustration of how you used the framework when working through this ethical issue, rather than making general points about contracting or maintaining confidentiality etc.

Ethical dilemmas can be tricky, and the assessors are not looking for a ‘correct’ answer or resolution to your client issue. You need to explain your ethical thinking, a bit like showing the working out of a maths problem. It’s not enough to simply explain the actions that you took, or to cite ethical principles such as beneficence or autonomy without giving reasons for why they were relevant, how they informed your decisions, approach and/or any action you subsequently took. 

This criterion is an opportunity for you to demonstrate your enhanced ethical awareness and understanding as an experienced, independent and mature practitioner. 

Please cross-reference where you have met each sub-criterion.   
 
You will need to cover each of the following two sub-criteria:

3.1. Identify and explain an ethical issue arising within your client work 

For this sub-criterion you need to tell us about a specific ethical issue that arose in your client work. Please tell us what the issue was and provide some context to it to clearly illustrate your ethical dilemma. 

3.2. Show how you worked with it in the context of BACP’s Ethical Framework for the Counselling Professions

For 3.2, you’ll need to explain how you have worked through the ethical issue described in 3.1 using the BACP Ethical Framework for the Counselling Professions. You’ll need to make reference to the specific elements of the Ethical Framework that informed your ethical thinking and decision-making process.  


[bookmark: _Toc214968413]Supervisor’s statement  
You need to include a statement from your current or main supervisor. 

If your current supervisor did not supervise the client case material you've used in criteria 2 and 3, then you’ll need a separate statement from the supervisor who supervised that client work. 

If you’ve not been with your current supervisor for at least six months, you’ll need a statement from your previous supervisor as well.   

You’ll need to forward a copy of your completed reflective practice criteria to your supervisor to complete the supervisor’s statement.   
 
The supervisor’s statement form is be available to download as a separate template from our website. This form must be sent to your supervisor(s) for completion. The statement must be written by your supervisor(s) and then signed by them to declare that this has been completed by them. 

You should submit your supervisor's statement along with your application form. 

Please also share the guidance below with your supervisor.

[bookmark: _Toc214968414]Guidance for supervisors
A supervisor’s statement is required as part of the application for senior accreditation. Applicants should share this guidance with the supervisor(s) who’ll be completing the statement. 

As a nominated supervisor you’ll need provide us with your contact details, your professional affiliation and some information about your qualifications and experience. 

You’ll also need to tell us about any other professional relationships you have with the applicant, other than for the purpose of supervision. You’re also required to confirm the supervision arrangements you have with the applicant. 

Before completing the supervisor's statement, please read the applicant’s three reflective practice criteria in full. You may wish to discuss this with the applicant (your supervisee) before making a start on writing your statement. 

In the statement, you are asked the following questions:
1. Is the applicant’s described way of working (criterion 1) consistent with your experience of how they work?  
2. If you have supervised the case material used to evidence criteria 2 and 3, do you agree that the applicant’s description is an accurate reflection of their work with this client/s?  
3. In your experience of the applicant:  
3.1 Are they an experienced, independent, competent and ethical counsellor/psychotherapist who consistently demonstrates high standards of competent and ethical practice aligned with BACP’s Ethical Framework?  
3.2 Have they demonstrably developed their knowledge, experience and professional and ethical practice since their initial accreditation?  
3.3 Are they ready for BACP senior accreditation? 

For each question you’re asked to provide a ‘Yes’ or ‘No’ response. 

If you answer ‘No’, or if you’re unsure about any of these questions, there is space on the form to provide the reasons for your response. 

For example, if you didn’t supervise the applicants case material used in criteria 2 and/or 3, you can respond ‘No’ to question 2 and state that this is the reason in the space provided. Alternatively, you can just add ‘n/a’ or ‘not applicable’ in the space provided. 

If, however, you don’t agree with any of the questions due to an inaccuracy in the application, or because you have concerns about the applicant's competence and/or readiness for senior accreditation, we recommend discussing these with your supervisee directly so that you can both agree a way forward and any future actions that might be needed. 

When you’ve completed your statement, please send it to your supervisee who’ll send it by email as part of their application.

Once we’ve received your supervisee’s application, we’ll send you an email to confirm we’ve received your supervisor’s statement.

How we use the information in the supervisor’s statement
The supervisor’s statement is used to support your application by verifying your practice, supervision arrangements, and readiness for accreditation. It forms part of the overall assessment process and is treated confidentially.


[bookmark: _Toc214181316][bookmark: _Toc214968415]Making an application from outside the UK 
We currently accept applications from members who are living and working outside the UK. Providing your application meets the criteria, we’re not concerned with where you trained or work(ed).   
  
Sometimes we’ll ask you for a little more information than we would for UK based or trained applicants but often this is simply because of different terminology in the counselling/psychotherapy field across different countries.   
 

[bookmark: _Toc214181317][bookmark: _Toc214968416]Honesty and plagiarism  
You must sign a declaration of honesty confirming that everything you tell us in your application is true.   
  
We ask that all the work detailed in your application is your own unless you’ve fully acknowledged and referenced this. We take collusion and plagiarism very seriously and monitor applications to ensure this doesn’t happen.   
  
We know that colleagues and friends will work together on applications, and we do encourage this, however, sharing of work, copying or working to templates is outside both the spirit and the application of the BACP Ethical Framework.  


[bookmark: _Toc214181318][bookmark: _Toc214968417]Use of artificial intelligence (AI) in accreditation applications  
BACP do not ban the use of artificial intelligence (AI), but its use is restricted and should be used with caution.   
 
BACP trusts members to act responsibly in relation to the use of AI. Members should ensure that they act in accordance with the BACP Ethical Framework and consider whether their use of AI would be in contravention of the framework.   
 
The purpose of the accreditation process is to allow you to demonstrate your depth of knowledge, skills and experience. This means that your work needs to reflect your own personal voice and experience. Responsibility for the accuracy, authenticity and appropriateness of the content remains with you.   
 
You can use AI to help your understanding of concepts, terminology and questions, but you cannot use it to generate your reflective practice or personal statement content.   
  
Acceptable uses of AI  
BACP understands that there are ways in which you may wish to use AI to support your research and understanding.   
 
These might include:  
· finding reliable sources of information such as research articles and books
· generating ideas/ mind-mapping
· getting quick definitions of concepts
· providing clarification on terms or jargon
  
You may also wish to use AI as a support tool:  
· checking your grammar and spelling
· using voice-to-text technology to record your own thoughts and ideas
· read text out loud
· word counter
  
Unacceptable uses of AI   
· Passing off someone (or something’s) work as your own.   
· Presenting generative AI content as your own, original work.   
· Submitting content which includes elements of AI-generated text.  
· Using AI to rephrase a paragraph. This is not acceptable as you are submitting work that is not entirely your own original thought and wording.   
· Inputting sensitive or confidential information into generative AI. Inputting details of real client material and/or sessions into AI is never ethical, even when anonymised.   
   
Examples  
You may use AI tools to aid with spell checking, defining words, converting your speech to text, or for summarising key concepts to help with your understanding. This is acceptable as long as the content of your answer is your own.   
 
However, you cannot go beyond using AI as a support tool. Examples of going beyond acceptable use include; using generative AI to write a complete or partial response to questions within the application. You should not input any client information. You should not ask it to create false case studies or mimic how you might work with a client.   
  
A word of caution  
· Remember, AI may misinterpret questions or criteria and may provide you with incorrect information. It is your responsibility to check the accuracy of any AI-generated information that you use. This includes checking original source materials and conducting your own review of relevant literature. 

· Making use of digital technology such as AI to write part or all of an accreditation application is not acceptable practice. If such use is discovered, we will investigate and take the necessary steps, up to and including referral for consideration under the Professional Conduct Procedure or Article 12.6 Procedure, as appropriate. Your application will also be withdrawn from the process.     

· Please be aware - entering client material into AI tools, even when anonymised, is a breach of both the Ethical Framework and the General Data Protection Regulation (GDPR). AI systems often process data externally, and there is no guarantee that the information will be handled in a secure or confidential manner. This poses a serious risk to client privacy and may compromise your professional responsibilities.    
   
If you’re unsure whether your intended use of AI complies with ethical or legal standards, we recommend you:   
· Contact your professional indemnity insurer. Many offer legal or ethical advice lines.   
· Consult the Information Commissioner’s Office (ICO) for guidance on data protection and AI: www.ico.org.uk  
   
You’ll be asked to confirm you have not used AI to generate any original content within your declaration of honesty on your application form.   
  
If you have any questions regarding your use of AI within an application, please contact our support and inclusion officers for advice and guidance: accreditation@bacp.co.uk 


[bookmark: _Toc214968418]Paying for your application  
Payment is made when you submit your application for senior accreditation. The fee to apply for this route to senior accreditation is £80. 
 
Please wait for confirmation from the accreditation team that your application has been received and uploaded. You can then contact our Customer Services team to make payment on 01455 883300. Payment can be made via card or BACS transfer. We’ll be unable to progress your application until payment has been made. 
 
We provide various levels of financial support for applicants experiencing financial barriers to accreditation.  
 
 
[bookmark: _Toc213334405][bookmark: _Toc214181121][bookmark: _Toc214968419]Further information and advice  
[bookmark: _Toc214521812][bookmark: _Toc214968420]Support available
Additional accreditation resources are available to help you understand the requirements and will assist you through the process. They can be found on our accredited member to senior accredited member route 1: streamlined route webpage. 

Telesurgeries
Pre-application tele-surgeries for members applying for senior accreditation via this route are available. These offer support to applicants needing guidance with the reflective practice criteria who would benefit from speaking one-to-one with an assessor. Sessions last 30 minutes and cost £25. 

Please email accreditation@bacp.co.uk to book an appointment.  

A word of caution - We’re aware that some organisations and individuals run accreditation workshops and surgeries. Please note that unless you’ve booked a telesurgery directly with BACP, we’ve not endorsed or provided information or training to these people. They’re not trained BACP assessors, nor are they qualified to comment on the application and interpretation of the criteria, or the standards to which BACP assess accreditation applications. No-one can guarantee you’ll be successful.  

Additional support 
If you identify as living with a disability, learning difference or long-term health condition, we offer the following support to help remove any barriers you may experience with the application process: 
· 10% additional word limit on your reflective practice documents.  
· A Word version of the application form is available on request.
· Additional support from our support and inclusion officers throughout the application process by email or phone. 
· A range of financial support based on your circumstances.  
 
You can find more information about how to gain support with your application on our accreditation support web page. 

Other support
If you need more general support or have any specific questions about your application, please contact the accreditation team: accreditation@bacp.co.uk. You can also view our accreditation FAQs. 

The BACP customer service team and accreditation team are also available to help with basic queries such as completing the application form.  
  
Please remember that although these teams are available to help you, they can’t change the criteria or fees or pre-assess any information that you send or wish to discuss.  
  

[bookmark: _Toc214968421]Additional information
[bookmark: _Toc214521813]The following gives an outline of what happens once you have completed your application.

[bookmark: _Toc214521814]Sending us your application  
Please send us your completed application form, reflective practice, and supervisor’s statement via email: accreditation@bacp.co.uk. We no longer accept posted copies of applications. 

Please password protect your application form and inform us of the password via a separate email or phone call. 

Processing your application  
When we receive your completed application, we’ll send you an acknowledgment email.  
 
Due to the robustness of our scheme, it can take several months to process your application. Every member’s senior accreditation application is a unique journey and processing times can vary. This is dependent on which route you apply for (as some routes involve more assessment) and on how many applications we receive at any given time. Processing times may also increase if your application is selected for moderation, which is an important part of our quality assurance. 

All applications are dealt with in strict date order so please be aware we’re unable to prioritise applications.  
  
The accreditation team will check that all the parts of the application are complete so that the assessors have a full application to assess. If there are any queries, the team will contact you - generally by email - so please make sure your email address is correct on your application form and it’s an address that you check regularly. The quicker you respond to any queries we may have, the quicker you’ll receive your assessment decision. 
  
Once we’ve confirmed that your application is complete, it’s sent to one of our assessors. After this first assessment, your application may go for a further quality check with a ‘moderator’. This is a second assessment designed to ensure that standards are maintained.   
  
Our assessors are all practicing therapists and work in a variety of modalities and settings. They’re also supervisors and/or trainers. This means they are up to date with current practice issues. All our assessors and officers attend regular meetings to ‘standardise’ their checking and assessing processes. 

If your application is withdrawn at any stage, we’ll refund your application fee less an administration fee. The amount will depend on what stage your application is at. If we must withdraw your application, we will explain why. Typically, this will be because the eligibility criteria cannot be met but will also include where we discover plagiarism or inappropriate use of AI during the assessment process. 

[bookmark: _Toc214521815]Getting your result   
If you’ve met all the criteria, you’ll receive your certificate and senior accreditation logo, and your membership will be upgraded to reflect your new senior accredited status. To maintain your senior accreditation, you simply need to annually renew your membership and registration in the usual way. You’ll be expected to maintain regular CPD and a minimum of 1½ hours of supervision per month.   
 
If you haven’t met all the criteria, your application will be deferred, and you’ll receive a report on your application which will identify what else you need to do in order to meet them. We’ll send you detailed information about what to do next if you’re deferred.   
  
You’ll then have a maximum of six months to make a resubmission. Information on making a resubmission is available on the accreditation section of our website. You can’t appeal at this stage.  
 
If your resubmission isn’t successful, you’ll have to wait a minimum of 12 months before you can make a new application to allow you time to reflect on your practice, talk to your supervisor and undertake additional CPD if required.  You can make an appeal at this stage and information about this is available on the accreditation section of our website.  


[bookmark: _Toc214521816][bookmark: _Toc214968422]How to contact us  
Telephone: 01455 883300   
Email: accreditation@bacp.co.uk   
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